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1. O01me moJ10:KeHUSA
1.1.[lenbto nanHoro IlonokeHust SBJSIETCS 3alllUTa TMEPCOHAIBHBIX JAHHBIX
paOOTHUKOB OT HECAHKIMOHWPOBAHHOIO  JIOCTyNa, HEMPaBOMEPHOIO  HUX
WCIIOJIb30BaHUs WU YTPATHI.
1.2. Hacrosimiee [lonoxxenue pazpaborano Ha ocHoBaHuu crateit Koncrtutymuu PO,
Tpynosoro Koaekca P®, Konekca 00 amMuHUCTpaTUBHBIX NpaBoHapylieHUsX PO,
I'paxxpanckoro Koaekca P®, YronosHoro Kogekca PD, a takke denepaibHOTO
3akoHa «O0 uHbopmMaru, “HPOPMATHU3AINH U 3AITUTE UHPOPMALTUI)
1.3.TlepcoHanbHble JaHHBIE OTHOCSATCA K KAaTeropuu KOH(MUIEHIIMATHLHOM
uHdopmaruu. PexxuM KOHGUACHITMATBHOCTU MEPCOHATBHBIX JAHHBIX CHUMAETCS B
CiIydasix 00€3TMYMBAHUS WU TI0 UCTEYEHUU 75 JIeT CpoKa XpaHEHHUs, €CIIM HHOE HE
ONPENIEIIEHO 3aKOHOM.
1.4.Hacrosimuee [lonmokeHue yTBEpKIAETCS W BBOJAMTCS B JIEMCTBHE IPUKA30M
JUPEKTOpa M SIBISETCS O00s3aTENbHBIM JIJII UCIIOJIHEHUS] BCEMU DPAOOTHHKAMH,
UMEIOITMMHU JIOCTYT K MEePCOHATBHBIM JJAHHBIM COTPYIHUKOB.
2.IloHsAiTHE W COCTAB MEPCOHATBHBIX JAHHBIX
2.1.Ilepconanvubie  gaHHBIE paOoTHMKa - uHOpMamms, HeoOxomuMmas
paboToAATEINIO B CBA3U C TPYJAOBBIMH OTHOIIEHUSMH U KACAIOIIUECS KOHKPETHOTO
pabotnuka. [lon nHpopmanmer o paboTHUKAX MOHUMAIOTCA CBEACHUS O (haKTax,
COOBITHSIX WM OOCTOSITENbCTBAX  KM3HM  paOOTHUKA,  MO3BOJISIOIIHE
UJCHTU(DUIIUPOBATH €0 JIMYHOCTD.
2.2.B cocTaB IepCOHAIbHBIX JaHHBIX PAOOTHUKA BXOMST:
- aHKETHBIC U OuorpaduyecKkre JaHHBIC,
-00pa3oBaHue;
-CBEJICHUS O TPYJIOBOM U OOIIEM CTaxXe;
-CBEJICHUS O COCTABE CEMbU,
-IaCIOPTHBIC JTAHHBIE;
-CBEJICHUS O BOUHCKOM YyUeTe;
-CBEJICHHS O 3apabOTHOM TIJIaTe COTPYIHUKA,
-CBEJICHUS O COLMAIIbHBIX JIbIOTaX;
- CIIEIMAIbHOCTb,
-3aHUMaeMas JI0J>KHOCTh;



-HAIMYHE CYyJUMOCTEN;

-aJpec MecTa JKUTEIbCTBA,

- IOMAIlIHUM TeNe(oH;

-M€eCTO pabOThI WK Y4€Obl YWICHOB CEMbH U POJICTBEHHUKOB;

- XapaKTep B3aMMOOTHOIICHUN B CEMbBE;

-COJIEp’KaHue TPYJI0OBOTO JOTOBOPA;

-COCTaB JIEKJIAPUPYEMbIX CBEJICHUI O HAIMYUU MATEPUAIbHBIX IEHHOCTEH;
-Cco/iepKaHKe JeKIapaluy, MoJaBaeMoi B HAJIOTOBYIO HHCIIEKITUIO;

- IOJUTMHHUKY U KOITUU MIPUKA30B I10 JMYHOMY COCTaBY;

- IeNa, Co/IeprKallue MaTeprasbl IO MOBBIIICHUIO KBaTU(UKALIMHU U TIEPETIOATOTOBKE
COTPYJIHHUKOB, UX aTTECTAllUH, CITy>KEOHBIM paccle0BaHUsM;

-KOIIUU OTYETOB, HAIIPABIIIEMbIE B OPTaHbl CTATUCTHUKH.

2.3.JlaHHBIE JTOKYMEHTBI SIBJISIOTCS KOH(MUICHIMATBHBIMH, XOTS, YUYUTHIBas HX
MacCOBOCTh M €JMHOE MECTO OOpabOTKH M XpaHEHUs - COOTBETCTBYIOLIUU TpUd
OTrpaHUYEHUS HA HUX HE CTaBUTCS.

3.00paboTKa NMePCOHATBHBIX JAHHBIX

3.1. Ilox 06paboTKOM MEePCOHANBHBIX JaHHBIX pAOOTHHUKA TOHUMAETCS MOJTyYeHHE,
XpaHeHue, KOMOMHHpOBaHHE, Tepeqadya MWIM JI000e Jpyroe HCIOIb30BaHHUE
MEPCOHANBHBIX JaHHBIX PAOOTHHKA.

3.2. B memsax obecriedeHus mpaB U CBOOOT YeJIOBEKA U TpakIaHHA Pab0oTOIaTeIh
U €ro MPeACTaBUTENH TPU 00pa00TKE MEPCOHATBHBIX TAHHBIX PA0OTHUKA 00sS3aHBI
co0Jiro1aTh cieayroe ooire TpeOoBaHuUs:

3.2.1. O6paboTka MepcOHaNIbHBIX IaHHBIX PAOOTHHKA MOXKET OCYILECTBISATHCS
UCKJIIIOYUTENIBHO B IENAX oOecrneyeHus COOJIOJCHUSI 3aKOHOB M HHBIX
HOPMATUBHBIX IPABOBBIX AKTOB, COAECUCTBUA pPAaOOTHUKAM B TPYJIOYCTPOMNCTBE,
oOyuyeHUU W NPOABMKEHMU IO CiyxO0e, oOecredeHHs JUYHONH OE€30MacHOCTH
paOOTHUKOB, KOHTPOJISI KOJMYECTBA M KaydecTBa BBINOJHSAEMOM padOThl U
o0ecrieyeHus: COXpaHHOCTH UMYILECTBA.

3.2.2.11lpu onpenenennu oObeMa U cofepkaHusi 00pabaThIBAEMbIX MMEPCOHATBHBIX
JTaHHBIX PaOOTHHMKA pPabOTOAATENh MOJKEH PYKOBOACTBOBaThcs KoHcTuTynmein
Poccuiickoii ®enepauuu, TpyaoBsiM KogekcoM u  wuHbIMEH  (enepanibHbIMU
3aKOHAMH.

3.2.3.IlonyyeHne mEepCOHATBHBIX ITAaHHBIX MOXET OCYIIECTBISATHCS Kak IyTeM
NPEJCTaBICHUS UX CaMUM PabOTHUKOM, TaK M MyTE€M MOJYYEHHUS WX W3 WHBIX
UCTOYHUKOB.

3.2.4.IlepcoHanbHble JTaHHBIE CJeAyeT TMojdy4daTh y Hero camoro. Ecim
NEPCOHAIbHbIE JaHHble Pa0OTHUKA BO3MOXHO IMOJYYUTh TOJIBKO Yy TpeThei
CTOPOHBI, TO PA0OTHHUK JIOJDKEH OBITH YBEIOMJIEH 00 STOM 3apaHee U OT HEro
JOJKHO OBITH MOJIy4€HO MUCbMEHHOE coriiacue. PaboTonaTenb TOKEH COOOIUTh
pabOTHUKY O LEJAX, MpPEInojiaraéMbIX HCTOYHUKAX M CIOco0ax MOJydeHUs
NEPCOHANBHBIX JAHHBIX, a TakKKe O XapakTepe MOAJSKAIUX MOJyUYECHUIO
NEPCOHANBHBIX JTAaHHBIX W TIOCIEACTBHUSX OTKa3za pabOTHHKA JaTh MHCHbMEHHOE
coryiacue Ha UX TOJy4YeHHeE.

3.2.5.PaboTonarens He MMeEET MpaBa MoOJay4yaTh U 00padaThIBaTh NMEPCOHAIBHBIE
JaHHBIE pa0OTHHUKA O €r0 TMOJHUTUYECKUX, PEIIUTHO3HBIX U WHBIX YOSKICHUAX U
YaCTHOM JKM3HU. B ciydasix, HEmOCpeICTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYAOBBIX
OTHOIIIGHWM JIaHHBIE O YaCTHOM KU3HM paboTHUKA (MHPOpMAIUI O



KU3ZHENICATSIILHOCTH B c(hepe CeMEWHBIX OBITOBBIX, JIMYHBIX OTHOIICHUI) MOTYT
ObITh TONy4YeHBI M O0OpaboTaHbl paboTOmATENIEM TOJBKO C €ro MHChbMEHHOTO
corjacwusi.

3.2.6.PaGoTomarens He WMeEEeT MPaBO MOJyYaTh M 00padaThIBaTh MEPCOHAIBHEIC
JaHHBIE PA0OTHHUKA O €r0 WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WA €T0
po()COrO3HON NIEATETLHOCTH, 3a MCKIIOUYEHHWEM CIIy4aeB, MPEayCMOTPEHHBIX
benepabHbIM 3aKOHOM.

3.3.K o6paboTke, nepeaade U XpaHSHHUIO MEPCOHATIBHBIX JIAHHBIX pa0OTHHUKA MOTYT
UMETh JOCTYI COTPYAHUKHU:

- OyXTranTepuu;

- COTPYTHHUKH CITYKOBI YIIPABJICHUSI IEPCOHATIOM;

- COTPYTHUKH KOMITBIOTEPHBIX OT/EJIOB.

3.4. Vcnonb30BaHKe NEPCOHANBHBIX TAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBHUH C
LEJISIMU, OTIPEACIUBIIMMH UX MOJIyYCHHE.

3.4.1. [lepcoHanibHbIE TaHHBIE HE MOTYT OBITh UCIIOJI30BAHBI B LIEJIAX TPUUUHECHHUS
UMYIIIECTBEHHOTO U MOPAJIBHOTO Bpeia IpaxaaHam, 3aTpyITHCHUS peai3aiiu paB
u cBoOoa rpaxnaan Poccuiickoit ®enepanmu. OrpaHuueHHE TMpaB TpaxkIaH
Poccuiickoit @enepaniud Ha OCHOBE HCIOJIb30BaHHUS UWHMOpMauu 00 UX
COLMAIBHOM MPOUCXOKICHUH, O PACOBOM, HAIMOHAIBHOM, SI3IKOBOM, PEIMTHO3HOM
U TApTUHHOW TPHHAMICKHOCTH 3allpelIeHO0 M KapaeTcsi B COOTBETCTBHH C
3aKOHOJIATEITHLCTBOM.

3.5.1lepemaua mepcoHaIbHBIX JAHHBIX PaOOTHHUKA BO3MOJYKHA TOJBKO C COTJIACHS
pabOTHHKA WM B CIIy4asiX, IPSIMO MPETyCMOTPEHHBIX 3aKOHOIATEIHCTBOM.

3.5.1. Ilpu mepenaye mepcOHANBHBIX JAHHBIX PAOOTHHUKA pabOTOJATENh JOJHKEH
COOJIIOIaTh CIeAyIore TPeOOBAHNUS:

-HEe coo0IaTh TMepcoHaNbHBIC JaHHbIE pPAOOTHUKA TpeTbell CcTopoHEe 6e3
MUCBMEHHOTO COTJIacus pa0OTHHWKA, 3a HWCKIIOYCHHEM CIIy4aceB, KOTJa JTO
HEOOXOMMO B TICIISIX MPEIYyNPEKISHUS YTPO3bl KU3HUA U 3[0POBBI0 pabOTHHKA, a
TaK)Xe B CITydasX, yCTAaHOBIICHHBIX (peepaibHBIM 3aKOHOM;

- He co00IIaTh MepCOHANbHBIC TAHHBIE PAOOTHHKA B KOMMEPUYECKHUX MENIIX 0€3 ero
MUCBMEHHOTO COTJIACHS;

- IPEAYNIPEAUTH JIUII, TTOJIYHAIOIINX MePCOHAIbHBIC JaHHBIE PAOOTHHUKA, O TOM, YTO
OTH JaHHBIE MOTYT OBITh HWCIOJIB30BaHBI JIMIIb B MENAX, JJISI KOTOPHIX OHHU
COOOIIECHBI, U TPeOOBaTh OT ATUX JIMIl MOATBEPKIACHHUS TOTO, YTO ITO IPABHIIO
cobmoaeHo. Jluia, mosyyaromue NepcoHalIbHbIE JaHHbIE PAOOTHUKA, OOS3aHbI
coOJII01aTh PEXKUM CEKPETHOCTH (KOH(UICHIIMAIBHOCTH). [[aHHOE MOJ0KEeHUEe He
pacnpocTpaHsIeTcss Ha 0OMEH MEePCOHABHBIMU JTaHHBIMU PAOOTHUKOB B TOPSIKE,
YCTaHOBJICHHOM (peiepaibHbIMUA 3aKOHAMMU;

- paspemarh JOCTYI K MEePCOHATBHBIM JaHHBIM PAOOTHHUKOB TOJIBKO CIEIIAATBLHO
YIOJHOMOYCHHBIM JIMIaM, OTIPECICHHBIM MPUKA30M TI0 OpPTaHU3AIUH, TIPU ITOM
yKa3aHHBIE JINIIA JTOJDKHBI UMETh IIPAaBO MOJIy4aTh TOJIBKO T€ IEPCOHATLHBIC JaHHBIC
paboTHHKA, KOTOPHIC HEOOXOIUMBI ISl BHITIOJHEHUST KOHKPETHBIX (DYHKITUH;

- He 3ampamuBaTh WHOOPMAIMI0O O COCTOSHUW 37I0pOBbs pabOOTHHMKA, 3a
UCKITFOUCHHEM TEX CBEJICHUM, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBITIOJIHEHUS] PAOOTHUKOM TPYAOBON (DYHKIIHH;

- TepeaaBaTh NMEPCOHAIBHBIC IaHHbIE pa0OTHHUKA MPEICTABUTENSIM PAOOTHUKOB B
MOpSIZIKE, yCTaHOBJIEHHOM TpymoBeiM Kojmekcom, W orpaHudmBaTh 3Ty



UHPOPMAIIMIO TOJBKO TEMH TMEPCOHATBHBIMU JAHHBIMU paOOTHUKA, KOTOPHIE
HEOOXOMMBI JJI BHITIOTHEHHS YKa3aHHBIMU PEICTABUTENIAMU UX (PYHKIIHH.
3.5.2. Tlepenaua nmepcoHANBHBIX JAHHBIX OT AEpiKATeNs WU €ro MpeAcTaBUTENCH
BHEITHEMY

NOTPEOUTETIO MOXKET JOMYCKaThCsl B MUHUMAJIBHBIX 00BbeMax U TOJBKO B IIEJIAX
BBIMIOJTHEHMS 3a/1ay, COOTBETCTBYIOIIMX OOBEKTUBHOM TMpHUMHE cOOpa 3THX
JaHHBIX.

3.5.3. [Ipu mepenade mepcoHaIbHBIX JAHHBIX PAaOOTHHKA MOTpeOUTENsIM (B TOM
Yucilie U B KOMMEPUECKHMX LENX) 3a MpeAesibl OpraHu3aluu padoToaareib He
JOJDKEH cOoOOLIaTh 3TU JIaHHBIE TPETbEM CTOpPOHE 0€3 NMHUCBMEHHOTO COIIACHs
pabOTHUKA, 3a UCKIOYEHHEM CIIy4aeB, KOIJa O3TO HEOOXOAMMO B LEIAX
OpEIyNpeXIACHUs YIpo3bl >KM3HM U 3JI0pOBbIO pa0OTHUKA WJIM B CIydasx,
YCTaHOBJIEHHBIX (Pe/lepaIbHbIM 3aKOHOM.

3.6.Bce Mepnl koH(puAeHIMAIBHOCTH Tpu cOope, 00pabOTKe H XpaHCHHUH
MEPCOHAIBHBIX JaHHBIX COTPYAHHKA PACHPOCTPAHSIOTCSA KaKk Ha OyMa)KHbIe, TaK U
HAa JIEKTPOHHBIE (aBTOMATU3UPOBAHHBIE) HOCUTEIU UH(POPMALIHH.

3.7.He pomyckaeTcst OTBE4aTh Ha BOIIPOCHI, CBA3aHHBIE C TIEpe1aueil mepcoHaIbHOMN
uHpopmaruu 1o TenepoHy uiu Qakcy.

3.8.XpaHeHne TMEPCOHANBHBIX MJAHHBIX JOJDKHO TMPOUCXOJUTh B TOPSIKE,
UCKJIIOYAIOIIEM X YTPATy WM UX HEPAaBOMEPHOE UCIOIb30BaHUE.

3.9.Ilpu npuHATHUM  pElIeHUH, 3aTparuBalOIIUX  HHTEPEChl  pabOTHHKA,
paboTosaTesb HE MMEET IpaBa OCHOBBIBATHCS Ha IEPCOHANBHBIX JaHHbBIX
pabOTHHUKA, MOTYYEHHBIX HCKIIOUUTENIBHO B PE3yJIbTaTe UX aBTOMATU3UPOBAHHOU
00paOOTKH WM 3JIEKTPOHHOro nojyyeHus. Paboromarens ydyMTHIBAET JIMYHBIE
KadecTBa pabOTHHKA, €ro JI00POCOBECTHBIN U 3((HEKTUBHBIN TPY/I.

4. JlocTynl K NepCOHAJIBbHBIM IaHHBIM

4.1. BHyTpeHHU# AOCTYH (IOCTYI BHYTPH OpraHU3allUN).

4.1.1. IIpaBo nocTyna K NEPCOHATBHBIM TaHHBIM COTPYIHHKA UMEIOT:

- TUPEKTOp OpPTaHU3AIINH;

-PYKOBOJUTENN CTPYKTYPHBIX MOAPA3/EICHUN IO HAIpaBJICHUIO JESTEIbHOCTH
(locTyn K JIMYHBIM JaHHBIM TOJIBKO COTPYJHUKOB CBOETO MOAPA3/EIICHNUs);

-TIpU TEPEBOJIE U3 OJHOTO CTPYKTYPHOTO MOJApa3JelieHuss B JAPYroe, JOCTYHN K
NEPCOHAIBHBIM JaHHBIM COTPYJHHUKA MOXET HWMETh PYKOBOJUTENIh HOBOTO
NO/Ipa3IeNeHus;

-caM pabOTHHK, HOCUTENb JaHHBIX.

- Ipyrue COTPYAHUKH OPTaHU3alUU IPU BBIIIOJTHEHUH UMHU CBOMX CIIY>KEOHBIX
00s13aHHOCTEM.

4.1.2.Tlepedenp JHll, IMEIOIINUX TOCTYI K MEPCOHATBHBIM JaHHBIM PAOOTHUKOB,
onpeaensieTcs

MIPUKA30M JIUPEKTOPA OPTaHU3AIINH.

4.2. BuHewHwuii 10CTy.

4.2.1.K yuciay MaccoBBIX MOTpEOUTENECH NEPCOHANBHBIX JaHHBIX BHE OpraHU3aluu
MOKHO OTHECTH TOCYIApCTBEHHbIE W HErOCYAapCTBEHHbIC (YHKIMOHAIBHBIC
CTPYKTYPBI:

- HAJIOTOBBIE MHCIIEKIIUY;

- PaBOOXPAHUTEIHHBIC OPTAHBI;

- OpraHbl CTaTUCTHUKHY;



- CTpaxoBbI€ areHTCTBA;
- BOGHKOMATBHI;

- Oprasbl COIMAIBHOIO CTPAXOBAHUS;

- TICHCUOHHBIE (DOH/IBI;

- IOAIpa3ieJICHUs] MyHUIIUIAIBHBIX OPIaHOB YIIPaBJICHHUS,
4.2.2.Han30pHO-KOHTPOJIBHBIE OpPraHbl UMEIOT JOCTYN K MH(POpPMALUU TOJIBKO B
cdepe cBoei KOMIETEHITUH.

4.2.3.0pranuzaiyu, B KOTOpbIE COTPYAHUK MOXKET OCYLIECTBISTH MEPEUUCICHUS
JICHEXKHBIX CPEACTB (CTpaxoBble KOMIIAHWU, HETOCYJApPCTBEHHBIE IEHCHOHHbBIC
¢doHbI, OIArOTBOPUTENbHBIE OPraHU3alMU, KPEAUTHBIC YUYPEKACHHS), MOTYT
MOJyYUTh JOCTYI K MEPCOHAIBHBIM JaHHBIM PaOOTHHUKA TOJBKO B CIydae €ro
MMCbMEHHOIO Pa3peIIeHusl.

4.2.4 Jlpyrue opranu3alui.

CBenmenusi o paboOTalOUIEM COTPYAHUKE WM YK€ YBOJICHHOM MOTYT OBITh
IPENOCTABIEHBI IPYrol OpraHu3alii TOJIbKO C MHMCbMEHHOrO 3ampoca Ha OJIaHKe
OpraHM3alyy, C TMPHIOKCHHEM KOMHH HOTAPUAIBHO 3aBEPEHHOTO 3asBIICHHUS
paboTHHKA.

[lepconanbHblE JaHHBIE COTPYIHUKA MOTYT OBITh IIPEIOCTABICHBI POACTBEHHUKAM
WIN WIEHAM €r0 CEMbH TOJIBKO ¢ TUChbMEHHOI'O Pa3pelleHus] CaMOro COTPYIHUKA.
B cnydae pa3Boga ObiBIIasi cynpyra (Cympyr) HMMEIOT HpaBO OOpaTUTHCS B
OpraHU3alMI0 C TUCBbMEHHBIM 3aIIPOCOM O pa3Mepe 3apadO0THOM ATkl COTPYAHHUKA
6e3 ero cornacus. (YK PO).

5. 3ammTa nepcoHaJNbHbIX JaHHBIX

5.1.11og yrpo30il uaM OMAaCHOCTHIO YTPAThl MEPCOHATBHBIX JAHHBIX MOHUMAETCS
€AMHUYHOE WM KOMIUIEKCHOE, pealbHOE WM IMOTEHUMAIbHOE, AKTUBHOE WM
MACCHBHOE TMPOSIBICHHE 3JIOYMBIIICHHBIX BO3MOXHOCTEH BHEUIHUX WU
BHYTPEHHUX HMCTOYHHKOB YTPO3bl CO3[aBaTh HEOIArOMpUsITHBIE COOBITHS,
OKa3bIBaTh JECTAOMIIM3UPYIOLIEE BO3/IEHCTBHE HA 3allUILAEMYI0 HH(DOPMALIUIO.
5.2.Puck yrpo3sl m0ObIM HHGOPMAIMOHHBEIM pecypcaM CO3al0T CTUXUHHBIC
OelNCTBUS, DKCTpEeMajlbHbIE CHUTYyallud, TEPPOPUCTUUYECKUE JACHCTBHS, aBapuH
TEXHUUYECKUX CPEACTB U JIMHUN CBSA3M, Jpyrue OOBEKTHUBHBIE OOCTOSATENbCTBA, a
TaK)Ke 3aMHTEPECOBAHHbIC U HE3aUHTEPECOBAHHBIE B BOZHUKHOBEHUH YI'PO3bI JIUIIA.
5.3. 3ammTa  MEPCOHAIBHBIX  JAHHBIX  TPEJACTABIsCT  COOOM  KECTKO
pEerjJaMeHTUPOBAaHHBIH M JUHAMHYECKH  TEXHOJOTHYECKHl nporuecc,
IpeIyNpexaaonuil HapylIeHue JOCTYIMHOCTH, LEIOCTHOCTH, JOCTOBEPHOCTH U
KOHQUACHIIMATFHOCTA  TMEPCOHAJBHBIX JAHHBIX H, B KOHEYHOM CHYETe,
o0ecrieunBarONINI 10CTATOYHO HAICKHYI0 0€30I1aCHOCTh MH(POpMAITUHU B TIpoOIIecCce
yIpaBIECHYECKON U TMPON3BOJACTBEHHON EATEIHLHOCTH KOMITAHHH.

5.4.3amuTa NEepCcOHAJIBHBIX JAHHBIX pAa0OTHMKA OT HENPAaBOMEPHOTO UX
MCITOJIb30BAHUS WM YTPAThl AOJHKHA ObITh 00ecredeHa paboToJaTesieM 3a CUET €ro
CPEJICTB B MOPSAKE, yCTAHOBIEHHOM (efIepaIbHBIM 3aKOHOM.

5.5.«BHYTpEeHHSI 3alIUTaY.

5.5.1. OCHOBHBIM BUHOBHUKOM HECAHKIIMOHUPOBAHHOTO JIOCTYNA K IEPCOHATbHBIM
JAHHBIM SIBJISIETCS, KaK MPaBUIIo, IEPCOHa, pabOTaIOLIUI ¢ TOKYMEHTaMu U 0a3aMu
naHHBIX. PernmamenTarust qocTymna nepcoHaia K KOH(DHUISHIIMATLHBIM CBEICHUSM,
JOKyMeHTaM u 0a3aM JaHHBIX BXOJUT B YHCJIO OCHOBHBIX HAalpaBJICHUN



OpPraHM3alMOHHON 3aIIUThl MHGOpPMAIMU U TpEeAHa3HaueHa Uil pasTpaHUyuCHUs
MOJIHOMOYHI MEKY PYKOBOAUTEISIMU U CIIELIUATIMCTAMU OPTaHU3ALMH.

5.5.2.JIns oOecnieyeHny BHYTPEHHEN 3allIUThI IEPCOHATBHBIX JAHHBIX PAOOTHUKOB
HEO0OXOMMO COOTIOIATh PSIJ] MED:

- OTpaHMYECHHE U perjaMeHTalus COocTaBa pabOOTHUKOB, (PYHKIHOHAIbHBIC
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(PUICHIMAIbHBIX 3HAHUM;

- CTporoe H30MpaTeIbHOE M OOOCHOBAaHHOE pacHpelesieHue JOKYMEHTOB U
uHbOpMaIIUU MEXKTy paOOTHUKAMU;

- paluoOHANBHOE pa3MelieHne padounx MecT paOOTHUKOB, MPH KOTOPOM
UCKJII0YaJIOCh Obl OECKOHTPOJIBHOE UCIIOJIb30BAHKE 3AIUIIIAEMON HHPOpMAIIH;

-3HaHUE PaOOTHUKOM TPeOOBaHWN HOPMATHBHO - METOJIWYCCKUX TOKYMEHTOB IO
3anuTe MHpOpPMAIMK U COXPAHCHUH TaHBbI;

-HAMMYMe  HEOOXOJWMBIX  YCJIOBHH B  TIOMEIMIEHWH IS paboOThl ¢
KOH(HUICHIIMATEHBIMU JOKYMEHTAMH 1 0a3aMH JTaHHBIX;

- ONpE/eNICHUE W PeTIaMeHTAITUs COCTaBa paOOTHUKOB, MMEIOIINX TIPABO JOCTYyTa
(BX0/1a) B MOMEIIIEHHE, B KOTOPOM HAXOJIUTCSl BBIYMCIUTEIbHAS TEXHUKA;

- OpraHu3aiys MopsiAKa YHUUTOXKEHUS HH(OPMAITNY;

- CBOCBPEMEHHOE BBISBIICHHE HAPYIICHUS TPEOOBAHMM pa3peIIUTEIIbHON CUCTEMBI
JOCTyTa paOOTHUKAMH TTOPA3CIICHHS;

- BOCIIUTATEeIbHAS U Pa3bsICHUTEIbHAS padoTa ¢ COTPYIHUKAMH TIOAPA3ICICHUS 110
MPEeAYyNPEXICHUIO YTPAThI IIEHHBIX CBEACHUM MpH paboTe ¢ KOHPUACHIIMAIbHBIMU
JIOKyMEHTaMUu;

-HE JIOMyCKaeTcs BblJlaya JMYHBIX JIeJ COTPYJHUKOB Ha paboune MecTa
pykoBoauteneli. JInuaple nena MOTYT BBIIaBaThCS Ha pabodme MecTa TOJIBKO
TeHEPAIbHOMY THUPEKTOPY, paOOTHUKAM OT/ENa MEePCOHANIa U B UCKIIOUNTEIHHBIX
ClIy4asX, TIO0 TMCBMEHHOMY pa3pelICHHI0 T'eHEPATbHOTO JHUpPEKTOpa, -
PYKOBOJIUTEIIO CTPYKTYPHOTO TOJpasfeicHus. (HampuMep, MpU IMOATOTOBKE
MaTepHaJIoB JIsl aTTECTAIIMK PAOOTHUKA).

5.5.3. 3amura nepcoHaNbHbIX JAHHBIX COTPYAHUKA HA DJIEKTPOHHBIX HOCUTEIISIX.
Bce mamku, comepxkaliyie MEpCOHANIbHBIE JTaHHBIE COTPYIHWKA, JOJKHBI OBITH
3aIUIIEHBI TAPOJIEM, KOTOPBIA COOOIIAETCS PYKOBOIUTEIO CIYKOBI YIIPaBICHUS
MIEPCOHAJIOM M PYKOBOAUTEIIO CIIYy>KObI MH(GOPMAIIMOHHBIX TEXHOJIOTH

5.6. «Bwueurasas 3ammray.

5.6.1. Jlma  3amuThl  KOHPUACHIHAIbHOW  MHGOpPMAIMH  CO3JAIOTCS
IIeJICHATIPABICHHBIC ~ HEOJarOMPUSITHBIE  yCIOBUS W TPYIHOIPEOIOIUMBIS
MPETATCTBUS AJIS JIUIIA, TTHITAIOMIETOCS COBEPIINTH HECAHKITMOHUPOBAHHBIA JOCTYII
u oBiaacHWe uWHpopmamuen. llenmpio W pe3yabTaTOM HECAaHKIIMOHWPOBAHHOTO
JO0CTyNa K HMH(POPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO OBJIAJICHUC
IIEHHBIMU CBEJCHUSMH W WX WCIOJb30BaHUE, HO W WX BHJIOU3MCHCHUE,
YHUYTOXXEHUE, BHECCHHWE BHUpYyca, IMOAMEHa, GdaabCcuduKaus CcoaepKaHus
PEKBU3UTOB JOKYMEHTA U JIP.

5.6.2.1lonx TOCTOPOHHHM JUIIOM TOHUMAETCA JIO0O€ JHI0, HE HMEIOIIee
HEIMOCPEJICTBEHHOTO OTHOIIEHUS K JIEATEIbHOCTH KOMIIAHWW, TTOCETUTEIH,
pabOTHUKH JIPYTUX OPTaHU3AIMOHHBIX CTPYKTYp. [locTOpoHHME NTUIIa HE TOTKHBI
3HATh pacmpeneieHue GyHKIHA, pabodue MPOIECcChl, TEXHOJIOTHUIO COCTaBICHUS,



oopMieHUS, BEECHUS W XPAaHCHUS JTOKYMEHTOB, /el U pabo4ynX MaTepuaioB B
OTJIEJIE MepCoHaa.

5.6.3. [Ins oOecrieueHust BHEIIHEW 3alUTHI MEPCOHATBHBIX JAHHBIX COTPYIHHKOB
HEO0OXOMMO COOITIOIaTh PSIJ] MEp:

- IOPAJIOK MpUEMa, yueTa U KOHTPOJISL JeATeIbHOCTU MMOCETUTEIICH;

-POTTYCKHOW PEXUM OpraHU3aINN;

-y4eT U MOPSAO0K BbIJIaYu yJIOCTOBEPEHHUI;

-TEXHUYECKUE CPEACTBA OXPAaHbI, CUTHAIA3AITNH;

-TIOPSIIOK OXPaHbl TEPPUTOPHH, 3TAHHM, IOMEIICHUH, TPAHCIIOPTHBIX CPEJICTB;
-TpeOoBaHUs K 3aIuTe HHOOPMAIIUU IPU UHTEPBBIOMPOBAHUH U COOECETOBAHMSIX.
5.7. Bce nuua, cBsA3aHHBIE C MOJTYyYEHUEM, 00OpaOOTKON U 3aIUTOMN MMEPCOHAIBHBIX
JAHHBIX, O0s3aHBI MOMAMKCATH 00S3aTEIHLCTBO O HEPA3IJIANIEHUH TEPCOHATBHBIX
JTAHHBIX pAOOTHUKOB.

5.8. 1o BO3MOKHOCTH TIEPCOHATBHBIC TAHHBIC 00C3TUINBAIOTCS.

5.9Kpome  Mep  3amuThl  MEPCOHANBHBIX  JIAHHBIX,  YCTAHOBJICHHBIX
3aKOHOJATEIbCTBOM, padOTOJATENH, PAOOTHUKM W WX MPEICTABUTEIN MOTYT
BbIPa0aThIBATh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHATBHBIX TAHHBIX PAOOTHUKOB.
6.1lpaBa u 00s13aHHOCTH PA0OTHUKA

6.1.3akpersienne mpaB  paOOTHHUKA, PEVIAMEHTHPYIOIIUX  3allUTy  €ro
MEPCOHANIBHBIX ~JAHHBIX, OOECIEeYMBAET COXPAHHOCTh TIOJHOM W TOYHOM
uH(OpPMAIUU O HEM.

6.2.PabOTHUKY U UX MPEACTABUTENH JOHKHBI ObITh 03HAKOMIICHBI TI0]T PACIIUCKY C
JOKYMEHTaMU  OpraHu3alliy, YCTAHABIWBAIOUIMMU  TMOPSAOK  O0OpabOTKU
MEePCOHAIBHBIX JJAHHBIX pA0OTHUKOB, a TAKXKe 00 UX IpaBax v 00sS3aHHOCTSX B 3TOU
o0nacTu.

6.3.B 1ensax 3ammThl IEPCOHABHBIX JAHHBIX, XPaHAIIAXCS y padoToAaTeNs,
pabOTHUK UMEET MPaBo:

-TpeOOoBaTh UCKIIOUCHUS WM MCIIPABIICHUS] HEBEPHBIX WA HETMOJIHBIX
MEePCOHANIBHBIX JJAHHBIX.

-Ha CBOOOIHBIN OECIIaTHBIM JTOCTYN K CBOMM IMEPCOHAIBHBIM JIAHHBIM, BKIIIOYAs
IIpaBoO Ha MOJIYYEHUE KOMUH 000 3aUCH, COJepKallell IEPCOHANIbHBIE TaHHBIE;
- MEepCOHANbHBbIE JIaHHBIE OIEHOYHOI'O XapakTepa JOMOJHUTh 3asBICHUEM,
BBIPKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PCHUS;

- OTIPEIEIATH CBOMX MPEACTABUTENCH JIJIS 3alTUThI CBOUX TIEPCOHATBHBIX JaHHBIX;

- Ha COXPaHECHUE U 3aLUTY CBOEH JMYHOM U CEMEUHOUN TalHBI.

6.4.PaGoTHHK 00s13aH:

-TiepeiaBaTh pabOTOJATENI0 WM €ro MNPEICTABUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JIOKyMEHTUPOBAHHBIX TIEPCOHATBHBIX JaHHBIX, COCTAaB KOTOPBIX YCTAHOBJICH
TpynoBbeM kozekcom PO.

- CBOEBPEMEHHO COO0IIaTh pad0TOIaTeII0 00 N3MEHECHHH CBOMX IMEPCOHAIBHBIX
JTAHHBIX

6.5.PaboTHUKHN cTaBsAT paboTojaresis B WM3BECTHOCTh 00 HM3MEHEHUH (DamMuinwy,
UMEHH, OTYCCTBA, JaThl POKICHHS, YTO MOJTYyYaeT OTPAKCHHUE B TPYTOBOH KHUKKE
Ha OCHOBAHUU IPEACTABICHHBIX JOKYMEHTOB. [Ipy HEOOXOIMMOCTH M3MEHSIOTCS
JnaHHble 00 oOpa3zoBaHuM, Npodeccuu, CHEUUaTbHOCTH, MPUCBOEHUU HOBOTO

paspsiia u mp.



6.6.B mensx 3ammThl YaCTHOW YKU3HU, TUYHON M CEeMEWHOM TallHbl paOOTHUKHU HE
JIOJKHBI OTKa3bIBaThCSI OT CBOETO MpaBa Ha 00pabOTKYy MEpPCOHATIBHBIX JaHHBIX
TOJIBKO C UX COTJIacHsl, MOCKOJIBKY 3TO MOKET MOBJIEYb MPUUMHEHUE MOPAIBHOIO,
MaTepHalIbHOIO BPE/a.

7. OTBeTCTBEHHOCTHb 3a pa3rjaleHue KOHQUICHUHMAJIbHOW HWHPOpPMALMH,
CBSI3AHHOM C MEPCOHATbHBIMU JAHHBIMH

7.1. TlepcoHanbHasi OTBETCTBEHHOCTh - OJHO W3 TJaBHBIX TpPeOOBaHUN K
OpraHu3aluu

GYHKUMOHUPOBAHUS  CHCTEMbl  3alUThl  TEpPCOHAIBHOM  WH)OpManuu U
o0si3aTenbHOE yciioBue obecnedeHus 3PpGEeKTUBHOCTH 3TOH CHCTEMBI.
7.2.YOpuanueckue ©  (uU3MYECKUE JIMI[A, B COOTBETCTBUM CO CBOUMH
MOJIHOMOYMSIMU ~ BJIaJicloliue WHMoOpManuedn o TpaxaaHax, [NOJydalollue u
UCIIOJIB3YIOIIUE €€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOATEIBCTBOM
Poccutickoit deneparum 3a HapylieHHE peXUMa 3allAThI, 00paOOTKU U MOPsIKa
UCITOJIb30BaHUs 3TOM HH(POpPMaLIUU.

7.3.PykoBoanTEND, pa3peliaomuid AOCTYIl COTPYAHUKA K KOH(QUACHIMATHLHOMY
JIOKYMEHTY, HECET IEPCOHAIIbHYIO0 OTBETCTBEHHOCTH 32 JJAHHOE pa3pelIeHue.

7.4 Kaxaplii  COTPYAHMK  OpraHW3alyy,  MOJy4Yallmud sl padoTh
KOH(DHMICHIIMANbHBI TOKYMEHT, HECET E€IUWHOJHMYHYI0 OTBETCTBEHHOCTh 3a
COXPAaHHOCTb HOCUTENS U KOHPHUACHIIUAIbHOCTh HH(POPMAIUH.

7.5.JIu11a, BUHOBHBIE B HApPYIIEHUHU HOPM, PErYIHPYIOIIUX [TOJIydeHue, 00paboTKy
U 3alUTy NEPCOHAIBHBIX JaHHBIX pa0OTHUKA, HECYT JUCIHMILUIMHAPHYIO,
aJIMUHUCTPATHBHYIO, IPaXIaHCKO-IIPABOBYIO HJIM YTOJIOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (heiepaqTbHbIMU 3aKOHAMHU.

7.5.1. 3a HeucnoJHEHNE WK HEHA JIe)Kallee UCTIOJTHEHHE paOOTHUKOM I10 €r0 BUHE
BO3JIO’KEHHBIX HAa HEro 0O0S3aHHOCTEH MO COOJIIO/IEHUIO YCTAaHOBJIEHHOIO MOpSAAKa
paboThl CO CBEAEHUSIMU KOH(PHUACHIMAIBHOIO XapakTepa padoToaaresib BIPaBe
OpUMEHATh  npeaycMorpeHHble  TpyaoBeiM  KojekcoM — aucHUITMHApHbBIE
B3bICKaHUSI.

7.5.2. JIOWKHOCTHBIE JIMIIa, B OOS3aHHOCTh KOTOPBIX BXOJIUT  BEACHHE
NEPCOHANIbHBIX JaHHBIX COTPYIHUKA, 00513aHbI 00ECTIEUUTh KaXKJI0MYy BO3MOKHOCTh
O3HAKOMJIEHUSI C  JOKyMEHTaMM U  MaTepHallaMHd,  HENOCPEICTBEHHO
3aTparMBaoIMMU €ro MpaBa U CBOOOJIbI, €CJIM UHOE HE MPELYCMOTPEHO 3aKOHOM.
HenpaBoMepHbIii 0TKa3 B IPEIOCTaBICHUN COOPaHHBIX B YCTAHOBJICHHOM MOPSAKE
JOKYMEHTOB, JTMOO HECBOEBPEMEHHOE MPEAOCTaBICHHE TaKUX TOKYMEHTOB WIIU
MHOW MHPOpMAIUH B CIyYasiX, IPeIyCMOTPEHHBIX 3aKOHOM, JINOO MPEIOCTABIICHUE
HENOJTHOW HWJIM 3aBEJOMO JIOXKHOW HH(GOpMalUuu - BJEYET HAJIOXKEHHE Ha
JOJDKHOCTHBIX JIMI[ aJMUHUCTPATUBHOIO ITpada B pa3Mepe, OIpelreiasieMoM
Kozaexcom 00 aqMUHUCTPATUBHBIX PAaBOHAPYIICHHUSX.

7.5.3.B cootBetcTBUU ¢ ['paxaanckum Kogekcom uiia, HE3aKOHHBIMU METOaMHU
MOJIyYMBIIME HMH(POPMALIMIO, COCTABISIONIYIO CIYXEOHYI0 TailHy, O00s3aHbI
BO3MECTUTHh NIPUUMHEHHBIE YOBITKH, PUYEM TaKas xe 00s13aHHOCTh BO3JIAraeTcs U
Ha paOOTHUKOB.

7.5.4. YT0n0BHas OTBETCTBEHHOCTH 32 HAPYILIEHNE HEMPUKOCHOBEHHOCTH YaCTHOM
U3HU (B TOM YHUCJIE HE3aKOHHOE COOMpaHHWE MJIM PacHpOCTpPaHEHHE CBEICHHUH O
YaCTHOM JKU3HM JIUIIA, COCTABJISIONIETO €ro JINYHYIO WIH CEMEMHYIO TaifHy, 0€3 ero
corjlacusi), HEMPABOMEPHBIM JIOCTYH K OXPaHSIEMON 3aKOHOM KOMIIbIOTEPHOU



nH(OpMaIuu, HEMPaBOMEPHBI OTKa3 B TMPEAOCTABICHUH COOpPAaHHBIX B
YCTAHOBJICHHOM MOPSJIKE JOKYMEHTOB U CBEACHUH (€CIU ATU AESAHUS TPUUUHIIN
Bpell MpaBaM U 3aKOHHBIM HWHTEpECaM TPaXKJiaH), COBEPILICHHbIC JUIOM C
UCIIOJIb30BAaHUEM CBOETO CITY>KEOHOTO TMOJIOKEHUS HaKa3bIBaeTcs mTpadom, 1mbo
JUIICHUEM MpaBa 3aHUMaTh ONPEACIEHHBIC JIOJDKHOCTH WJIM 3aHUMAThCA
OMPEICICHHON JIEATeIbHOCTHIO, TM00 apecToM B cooTBeTcTBUU ¢ YK PO.
7.6.HenpaBoMepHOCTh  JEATEILHOCTH OPraHOB TOCYJApCTBEHHON BJIacTH U
opraHuzanuii Mo cOOpy M HMCIOJIb30BAHUIO MEPCOHAJIBHBIX JAHHBIX MOXKET OBbITh
YCTaHOBJIEHA B CYJICOHOM MOPSIKE.



